<<PLEASE PRINT ON LOCAL LETTERHEAD—THIS IS A SUGGESTED LETTER ONLY, FEEL FREE TO ADJUST IT AND CUSTOMIZE IT AS DESIRED>>

<Insert NAME>

<Insert ADDRESS>

<Insert CITY, ST ZIP>

Dear <FIRST NAME>:

We’ve missed you!

We know that you haven’t been to a meeting in awhile, and on behalf of <INSERT NAME OF CHAPTER>, I would like to invite you to our next meeting and invite you to take another look at New York State Women, Inc.  Our next meeting will <INSERT MEETING DETAILS>.  

New York State Women, Inc has gone through many exciting changes in the past few years.   We have established a new identity, a new logo and have created a new personal and professional development program.   We continue to be focused on networking and building powerful women personally, professionally and politically.  
At the state level, New York State Women, Inc. is focused on providing pertinent and timely information to the members through unique programs, dynamic speakers, the newly designed and streamlined website and social networking sites and the magazine, NIKE.  We’ve also expanded our Personal/Professional Development program to support programs for women of all ages and at all stages of their lives.  In a nutshell, we think you’ll find that we have plenty to offer you and are continuing to make changes and improvements based on our member’s feedback and input.  

At the local level, our chapter has continued to work on the programs that are important in our community such as our <<INSERT PROGRAMS SPECIFIC TO YOUR LOCAL>>.  

I invite you to join us at our next meeting, <<INSERT DATE, TIME AND LOCATION OF NEXT MEETING INCLUDING INFORMATION REGARDING YOUR SPEAKER AND PROGRAMMING.  PERHAPS OFFER A SMALL GIFT OR TOKEN OF GRATITUDE FOR THEIR ATTENDENCE>>.  I’ll be saving a seat for you so we can catch back up.  If you need a ride or are unable to attend the next meeting, please let me know at:  <<INSERT CONTACT INFORMATION>>

Sincerely,

<NAME>

Membership Chair
